








SCHEDULE 18
NOTICE OF PRESENTATION – CIVIL PRACTICE



[bookmark: _Toc55304699]CANADA						SUPERIOR COURT
PROVINCE DE QUÉBEC				    (Civil Division)
DISTRICT DE GATINEAU			________________________________

No : 550- __________________

																		________________________________
Plaintiff

_________________________________
Defendant

NOTICE OF PRESENTATION
CIVIL PRACTICE (ROOM # 3)
1.	PRESENTATION OF THE APPLICATION
TAKE NOTICE that								will be presented in the Civil Practice Division of the Superior Court, in virtual courtroom # 3 of the Gatineau  Courthouse, the ___________________ 20___, at 9:00 a.m., or as soon as counsel may be heard.
2.	HOW TO JOIN THE VIRTUAL CALLING OF THE ROLL IN PRACTICE 	DIVISION
The coordinates to join the calling of the roll in courtroom # 3 are as follows : 
a) Using Teams: to open the permanent link established for courtroom #3[footnoteRef:1] (copy/paste the link (Word format) for courtroom # 3): [1:  	The list of the permanent Teams hyperlinks to the virtual hearing rooms of the Gatineau Courthouse is attached to these Directives (Schedule 9). It is also published on the Superior Court of Quebec website and on the Barreau de l’Outaouais website. 
] 

Rejoindre la réunion Microsoft Teams - SALLE #3 - Gatineau 
You must then fill in your name and click “Join Now”. In order to facilitate the process and the identification of the parties, we invite you to fill in your name in the following manner:
· Attorneys: Mtre. Name, Surname (name of the party being represented)
· Parties not represented by an attorney: Name, Surname (specify: Plaintiff, Defendant or other)
· For persons attending a public hearing: you can simply indicate “public”.
b) By telephone:
Canada (Toll free number): (833) 450-1741
Canada, Québec (Charges will apply): +1 581-319-2194
Conference ID: 198 909 882#
c) In person, if and only if the above-mentioned means are not available.
3.	FAILURE TO ATTEND THE calling of the roll in practice division
TAKE NOTICE that should you fail to attend the calling of the roll, a judgment by default could be rendered against you, without further notice or delay.
 4.	OBLIGATIONS
	4.1	Duty of cooperation
TAKE NOTICE that you are duty-bound to co-operate and, in particular, to keep one another informed at all times of the facts and particulars conductive to a fair debate and to make sure that relevant evidence is preserved. (Code of Civil Procedure, art. 20).
	4.2	Dispute prevention and resolution processes
TAKE NOTICE that before referring your dispute to the courts, you must consider private dispute prevention and resolution processes which are negotiation between the parties, and mediation and arbitration, in which the parties call on a third person to assist them (Code of Civil Procedure, art. 1 and 2). 
PLEASE GOVERN YOURSELF ACCORDINGLY.
Gatineau, this_______________ 20______.

______________________________
Mtre. 
Attorney for  
Email: 
Tel.





